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Job Description:  R.N.

Reports To:  Administrator

Position Summary
As Health Services Coordinator, the Registered Nurse, is responsible for the promotion of resident and employee health and wellness through supervision of Medication Aides, assessment, teaching, consultation, the maintenance of appropriate systems and documentation and the effective coordination of ancillary health services.  This position works in close cooperation with the Administrator and Resident Care Manager.  The Health Services Coordinator requires a knowledge of aging and an ability to communicate with sensitivity and work effectively with a wide range of people in circumstances that may be complex and stressful.  The position requires an understanding of and commitment to the values and principles of assisted living, creativity, and flexibility in delivering health related services in a residential service setting, and a willingness and ability to teach lay persons routine and selected delegated tasks of nursing when such teaching is appropriate and consistent with assisted living practices, State rules, and community standards.

Essential Duties and Responsibilities

· Complies with policies and procedures of Willamette Manor, maintaining familiarity with all specific policies and procedures that relate to personnel practices, health, safety and personal care
· Trains, evaluates, and coaches all staff in performance of medication administration and other basic tasks of nursing
· Supervises all staff performing delegated tasks of nursing

· Hire, fire, discipline, evaluate and supervise medication assistants or CMAs, as well as other staff as directed
Policies and Procedures

· Recommends and assists with health-related policies and procedures
· Establishes charting and documentation policies and procedures
· Assures, maintains, and supervises an effective and efficient system for administering, monitoring, and documenting all medications
· Protects residents’ rights
· Coaches all staff, on an ongoing basis, to build the values of dignity, individuality, independence, choice, and privacy into the daily delivery of resident services
· Is welcoming and alert to all resident/family/visitor needs, immediately providing service or finding appropriate help if he/she lacks the necessary knowledge, skill, or time
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Resident Services

· Participates in the establishment of health-related move-in and move-out guidelines for residents
· Assesses potential residents for appropriateness of move in observing specific health related concerns
· Performs a nursing assessment on new residents
· Performs similar assessment functions when resident seeks to return from a hospital, health or long-term care facility stay
· Provides ongoing assessment and consultation in cases of significant health conditions which are foreseeable, observable, or reported
· Develops medical and health plan portion of Service Plan and oversights and approves the overall Service Plan
· Supervises and coordinates health related services in resident services plans
· Assists in assuring that all staff are aware of the service plan, use plan to provide care and routinely document pertinent status, incidents, or changes in conditions
· Communicates/negotiates/cooperates with the resident, physician, case manager, guardian, family, and others to provide recommended or requested health services for residents
· Makes or supervises referrals to and receives or reviews reports from physicians, laboratories, pharmacies, home health and other professional or ancillary health services as appropriate
· Updates and modifies nursing treatments and medication records as necessary to meet resident needs
· Performs appropriate assessment or provides consultation following any incident or accident where injury or illness is involved
· With pharmacy contractor, reviews medication records quarterly and offers review to residents whom self medicate
· Is available, or assures with the approval of the Administrator, 24 hours daily on-call registered nurse service for information, consultation, and emergency assistance by phone
· Provides notice and transfers resident care and nurse delegation during any period of absence or upon termination of employment
Documentation

· Completes or assures accurate completion of health records/forms required at move-in, transfer and/or discharge
· Reviews resident records and related forms periodically to assure good practice standards in the following areas:
· Psychotropic medications

· Medications

· General health care concerns

· Diagnosis and pertinent conditions
· Alert, incident, and routine progress documentation
· Reviews unusual occurrence documentation and make recommendations as appropriate

Teaching and Delegation

· Provides on the job training and coaching

· Develops an annual in-service training plan and provides monthly in-service training

· Teaches tasks of nursing as directed and provides nurse delegation and supervision unless specifically contraindicated by resident condition or trainee competence/acceptance

· Ensures that infection control procedures and universal precautions are taught and used by all staff

Other Duties

· Tuberculosis screening

· Flu and other vaccination programs

· Work-related health concerns

· Maintains clean, sanitary, and safe work area

· Represents the facility with high professional standards

· Performs other tasks or responsibilities as assigned by the Administrator

Education and Qualifications

· Licensed to practice as a registered nurse in the State of Oregon

· Must be able to speak and write the English language in a professional and understandable manner.

· Must be knowledgeable in the development and use of:

· Service plans

· Medication management and systems

· Infection control and universal precaution procedures

· Nurse delegation procedures.

· Alzheimer’s and other dementias

· First aid, CPR, fire, and life safety practices

· Must have ability to organize, plan and direct individual care and facility-wide programs

· Must be able to supervise staff in a manner that supports employee self esteem and team building as well as effective performance

· Must be able to interact with residents, other staff, visitors, and the community in a courteous and diplomatic manner under even stressful circumstances
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· Must be flexible and creative in assuring good nursing and health practices while supporting resident autonomy, independence, and the residential character of the assisted living setting
· Must be able to work flexible hours, weekends and participate in scheduled holiday activities
· Must be willing to delegate certain special tasks of nursing in accordance with State Board of Nursing rules for Nurse Delegation

· Must be able to sit, stand, walk, stoop, and work in the assisted living environment to perform the functions of the job

· Must be flexible, receptive, and adaptive to change

Acknowledgement

I have read the Registered Nurse job description for Willamette Manor and fully understand the requirements of this position.  I hereby accept the position and agree to abide by the requirements set forth and will perform all duties and responsibilities to the best of my ability.

____________________

_______________________________________

Date




Signature, Registered Nurse
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